
Dr Knox Parent Advisory Council 
Executive Meeting Agenda | April 16, 2025 

1 PAC AGENDA & MINUTES 
1. Approve the agenda 

Motion to approve the agenda 
Motioned by Kellie 
Seconded by Leslie 

Passed 

2. Approve the minutes 

Motion to approve the minutes 
Motioned by Sarah 
Seconded by Erika 

Passed 

2 PAC BUDGET UPDATE 
Leslie Atwell, Treasurer 

1. Financials to March 31, 2025 – cheque requests from school, recycling, etc. 
a. No changes; nothing has come in from the school 
b. Sarah has been taking the bottles into the school, expected to have some recycling money 

available. 
i. Lesley confirms that an $800 cheque was just received from the Bottling Depot 
ii. Sarah recommends that we clear the Bottling Depot account by end of May, instead of 

waiting until the end of the school year. 
c. Leslie is going to follow-up with Principal about the $4,426.99 cheque 
d. Reminder that the school needs to spend what was carried-over from last year ($14.8K) 

i. We currently have $19K allocated that needs to be spent 
ii. Leslie will send an email to the Principal, and CC the PAC email, to inquire about next 

steps to encourage the teachers to submit their receipts or spend what they requested 

Motion to approve Financials 
Motioned by Kellie 
Seconded by Sarah 

Passed 

2. Update on BCEID application for new online gaming application process 
a. Leslie is aware that Tiffany put in the application and submitted the gaming grant last week 
b. No other updates 



3 COPAC UPDATE 
COPAC Reps 

1. March meeting highlights 
a. Kellie notes that there is an open position and we can bring this up at the next AGM 
b. The next COPAC is on May 5 @ 7:00pm on Zoom and we need to fill in the proxy form 

i. Leslie confirms that it needs to be done by April 19 
ii. Kellie and Leslie will be included on the forms to represent Dr. Knox 

c. No other updates from March 
2. April meeting highlights 

a. Sarah updates that she attended the AI meeting, not much to share 
b. Erika updates that she also attended an AI meeting, different instance, and will share her notes to 

the PAC  
c. Leslie notes that there are new grants for literacy and the questions can be shared with the PAC 
d. Kellie updates that PIE has a meeting on April 22 
e. Sarah asks if the school will send out a message to parents about substance abuse, or if it will 

come from COPAC instead 
i. Kellie is going to send an email to the Principal to ask if it can be shared via the e-News to 

parents, or as a separate email from PAC 
3. COPAC AGM Notice: May 5, 2025 7pm via zoom 
4. BCCPAC AGM Notice: May 23-25, Prince George BC and Online 

 

4 OTHER BUSINESS 
1. Clarify legal name for Dr. Knox PAC 

a. Leslie clarifies that the bank has a different name than our gaming grants; ideally, we wouldn’t 
change it 

i. Kellie agrees, as long as we keep it consistent with each 
2. Identify who is interested in remaining on PAC Exec next year 

a. Kellie updates that there is an election for executive and she is comfortable staying on as 
President because she was just elected 

i. The bylaw is every 2 years and we need 4 members at large 
ii. Sarah confirms that you can stay for 3 years if no one else wants it 
iii. Leslie asks if we need to call for nominations and Sarah confirms that we do, at least 2 

weeks ahead of time.  Sarah will send Kellie the file she used for this before. 
b. Leslie will stay as Treasurer 
c. Erika will stay as Secretary 
d. Tiffany will stay as Vice-President 
e. We are missing a COPAC representative 
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