
Parent Information

Online Student 
Information 
Verification



1.Log in to you r paren t por ta l
2.Click on  th e face icon  in  th e top r igh t h an d corn er an d select “ View Fu ll Site”.
3.Select “In itia te” on  th e r igh t h an d side.

Accessing OSIV



If you  have m ore th an  on e stu den t a ttach ed to you r paren t por ta l, select 
th e stu den t th at you  are wan tin g to u pdate an d click Ok. 

Select Student



The Welcom e Screen  will give you  in form ation  on  h ow to complete you r 
on lin e ver ification , h ow to con tact the school, an d a  rem in der of wh ich  
stu den t you  are u pdating. 

Importan t to note: Clicking Save and Close will save you r progress so 
you  can  retu rn  a t a  la ter tim e to complete. You  MUST click Su bm it on  
the Fin ish  Tab in  order to pu sh  the changes to the School to approve. 

After reading, Click “Next”

Welcome Screen



Current Student Information is displayed on this screen. Edit any 
in form ation  regardin g Usu al  or Cu ltu ral/ Tradition al Stu den t Nam e, 
Cu stody, Address (in clu din g Physical an d Mailin g). 

For any stu den t in form ation  th at is  n ot available for ch an ge (Legal 
Nam e, Date of Bir th , Grade Level, etc) En ter in  th e Notes from  
Paren t/ Gu ardian  section . 

Student Tab



• Click  the “Add” button  to create a new contact  for your  student

• Click the blue hyperlinked number to Edit Contact Information. 
⚬ Please Note - withou t a  legal docu m en t, paren ts  can  not be deleted. 
⚬ Con tact Perm issions even  if changed by you , perm issions are dicta ted by 

the Distr ict and m ay not be u pdated in  the system . 
⚬ Every Em ergency Con tact shou ld have “Can  pick u p th is  Stu den t”. 

Family/Contacts Tab



Information  on  th is  page is  for reference on  what the school h as in  the system  for 
you r stu den t. Please u se th e Notes from  Paren t/ Gu ardian  box to n otify th e office of 
any changes that are requ ired. 

Health & Alerts Tab



Information on this page is for reference on what the school has in the system for your 
stu den t. Please u se th e Notes from  Paren t/ Gu ardian  box to n otify th e office of any 
ch an ges th at are requ ired. 

Language & Culture Tab



Please do ONE of th e following (if both  are don e, ch an ges will NOT be 
su bm itted to th e sch ool):

• No Ch an ges: Select th e “No Ch an ges requ ired, in form ation  h as been  
ver ified” box > Su bm it   

• Ch an ges: Ch an ges h ave been  m ade an d are correctly spelled an d 
typed ou t > Su bm it

Finish Tab



That’s all for you!! The information will automatically 
be sen t to the school to be reviewed and u pdated in  

the system !

Next Steps
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